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Ga. Dept. o f  Labor Labor Bldg., A t lan ta ,  .Ga. 
Employment Secur i t y  Agency 
Unemployment Insurance Div.  
I n v e s t i g a t i o n  Sect ion 

P a t r i c k  A. F r i d e l l  

7-3 
E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  T O  A C C U M U L A T E .  N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D  

Claimstakers I n i t i a l  I d e n t i f i c a t i o n  F i l e s  
I ~- - __ - -- v 

"What is t he  f u n c t i o n  o f  t h e  o f f i c e  i n  which t h i s  reco rd  se r ies  i s  created? The f u n c t i o n  o f  tht 
unemployment Insurance Div. i s  t o  implement the Ga. Employment Secur i t y  Law which requi res tha l  
lega l  e n t i t i e s  employing workers i n  Ga. repo r t  and pay taxes on the wages o f  such employees; 
and to  subsequently pay b e n e f i t s  t o  such covered workers when they a r e  unemployed through no 
f a u l t  o f  t h e i r  own when they comply w i t h  c e r t a i n  o the r  requirements. 

The I n v e s t i g a t i o n  Sect ion i s  responsible f o r  e s t a b l i s h i n g  overpayments on and making a1 1 
reasonable e f f o r t s  t o  recover any such b e n e f i t s  pa id  through e r r o r ,  admin i s t ra t i ve  redeterrnin- 
a t i o n  or occasioned by fraud. 
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1. This f i l e  contains the  f o l l o w i n g  documents' ( i nc lude  form numbers and t i t l e s ,  if any, 

and f i l e  arrangement). 
taker 's  for  the purpose of d r a f t i n g  accusat ion i n  prosecut ion cases. 

s ta te.  

Documents (3'' X 5"'Cards) r e l a t i n g  t o  the i d e n t i f i c a t i o n  o f  c la ims- 

Included a r e  cards being specimen s ignature  and i n i t i a l s  o f  c la imstakers throughout the 

The f i l e s  a re  arranged by l oca l  o f f i c e .  

ATTACH SAMPLES OF T H E  FILE 
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. _ _ I _ _ _ _ _ ~  -. .- ~~ ~~- - I _~.._I_  QUESTIONNAIRE-"...;..^. I r  .n.wer 1. ..its.'. p i e . * *  e x p l a i n  

. .  
13. Is t h i s  t he  Record Copy of t h e  series? [XI . [ 1 
1 4 .  Is there a dupl ica t ion  o f ' t h i s  series i n  another o f f i c e  o r  agency? 2: '  ' ' [  j- [XI 

' - I 1  [XI i '  

I ,\ 

.~ .. 
15. Is the information contained i q  t h i s  series ever summarized o r  published? 

16. Does the  series co-ntain c l a s s i f i e d  inf0rmation:requir ing secu r i ty  handling? . [x] [ ] 
Attach copy of summary o r  publ ica t ion .  

. .  . .  

17. Does the  series i n i t i a t e ,  amend o r  terminate  agency p o l i c i e s  ahd procedures? . " . -1 1 ,[XI 

[XI [ 1 

19. Is t h e  series ( o r  major po r t ion  of i t) regu la r ly  microfilmed? I f  yes ,  why? [ 1 [XI 

20. Does t h e  record series #rovide da ta  as input  t o  an EDP f i le?  [ 1 [ X I  

21. Does the record series conta in '  documentation produced as EDP p r in tou t?  [ 1 [XI 

. . .  

. .  
w i t h  
d i f f i c u l t y  

18. Could t h e  funct ion be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 

. .  .. . . . .  

22. Has the  Federal Coyernment i ssued  in s t ruc t ions  governing t h e  . .  re tent ion/dispo-  . [  3 [XI 
. .  8 ,  

. .  . . .  

. . . .  . . .. .. . 
'( s i t i o n  of these f i les?  

.- 
23. W i l l  t h e r e  be a need f o r  these records 10, 1 5  years from . now? . .  . IP 'yes , .  . .  what? [" I [XI --_ ~ . . .  . .  --- . . ., - .  I .  . .  .. . ,  . .  

~i ndef i n i tel$ears ': 24.. REQUIREMENTS, The follpwing requires  t h e  f i l e s  t o  be k e p t  - .  . . ~  

a. [ ]STATE b. [ ]STATUTE OF c .  [ ]AUDIT d .  [ ]FEDERAL e .  MADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Cite  Law, S ta tu t e ,  o r  other  reason for  t he  r e t en t ion  requirement) 
Because of t h e  rapid turnover o f  claims personnel and t h e  l e n g t h  of time between claimstaking 
to prosecution some means o f  ident i fy ing  claims personnel is e s sen t i a l .  

~- - .- _. _ _ _  
25. AGENCY RECOMENDATIONS.  This  agency recommends t h a t  t h e  f i l e  series be cu t  o f f  at the  end 

of each - [  ]CALENDAR YEAR - [  ]FISCAL Y E F  -MOTHER 3e-C , then:  

- . [  ] Hold i n  the current  f i l es  area ' ' month(s)/  y e a r ( s ) :  
[ ] Transfer  t o  [ 1 State Records center[ ] Local Holding Ares; hold- 

[ 3 Transfer  t o  State Archives f o r  permanent r e t en t ion .  

_yea r (  s 1 : . .  Destroy . 

(Indicate b r i e f l y  ra t ionale  for recommendations aboue/or w r i t e  additiona2 remarks) : 

are: 
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